
1500-701 West Georgia St.,

Vancouver, BC  V7Y 1A1

Andy McKay
Home phone / fax:

Work phone:

Work fax:
(604) 123-4567

(604) 683-2658

(604) 682-0997

Overview/Career goals:

What you want to do and what makes you special. Keep this brief. Eg: To become a blah, blah using my blah blah blah.

Specfic Skills:
Languages:

Give a taster e.g. C, C++, Java, Visual Basic, detail is later

Operating Systems:
Windows 95, 98, Unix etc.. again be brief, detail is later

Business Skills:
Project management, communication skills etc.

Employment History:
Senior Team Lead.






      Jan. ‘98-present

ACME Software Company, Vancouver, BC.

· Describe you position, e.g.: Lead a team of programmers from initial blah blah

· Describe what you did successfully, e.g.: Completed project under budget in time blah, blah ,blah. What you have done is more important than what you were responsible for.

· Use action words to describe what you have accomplished.

· Try to use bullet points rather than lengthy prose, remember that people don’t read these in detail, unfortunately they get scanned.

· Recruiter always looks at the last couple of jobs first, go for the most detail here and then thin out as you go back in time.

· If you used anything great put in here, eg: Sun 8000 series server blah blah blah, you will do a technical summary at the end but its great to tell and employer that you have just worked on X.

Senior Programmer.




             Jan. ‘97 - Dec. ‘97

ABC Company, London, United Kingdom.

· Same as above, lots of accomplishments, explaining how great you are and why he should carry on reading your resume and then hire you.

· Describe what you did successfully, e.g.: Completed project under budget in time blah, blah ,blah. What you have done is more important than what you were responsible for.

· If you used anything great put in here, e.g.: Sun 8000 series server blah blah blah, you will do a technical summary at the end but its great to tell and employer that you have just worked on X.

Senior Programmer.




             Jan. ‘96 - Dec. ‘96

ABC Company, London, United Kingdom.

· Same as above, lots of accomplishments, explaining how great you are and why he should carry on reading your resume and then hire you.

· Describe what you did successfully, e.g.: Completed project under budget in time blah, blah ,blah. What you have done is more important than what you were responsible for.

· If you used anything great put in here, e.g.: Sun 8000 series server blah blah blah, you will do a technical summary at the end but its great to tell and employer that you have just worked on X.

Previous Position
.




               Time spent there

Company Name, Location.

· Same as above, lots of accomplishments, explaining how great you are and why he should carry on reading your resume and then hire you.

· Some employers don’t read after 3 positions. I think these are important so keep going. But don’t go for on pages and pages.

Previous Position
.




               Time spent there

Company Name, Location.

· Same as above, lots of accomplishments, explaning how great you are and why he should carry on reading your resume and then hire you.

· Some employers don’t read after 3 positions. I think these are important so keep going.

Previous Position
.




               Time spent there

Company Name, Location.

· Same as above, lots of accomplishments, explaining how great you are and why he should carry on reading your resume and then hire you.

Previous Position
.




               Time spent there

Company Name, Location.

· If you can end it here great. If not than carry on. It really is a tough call but some people do put too much, others too little. The only person who really know is you. Plus if the person reading the resume has got this far they must be interested in you!

Education: (Start with the most recent and go back)

· Visual C++ Programmers Certificate: BCIT, Vancouver, April ‘98.

· Certified Novell Engineer Certificate: Self study, September, ‘97..

· M.Sc., Computer Science, University of Bath, England. ‘91-’94

· do include any specialisations, options or thesis subject if helpful

· do be clear eg: B.Sc. Econ, might be the name of your degree but I have no idea what that stands for.

Technical Skills: 
Skill
Years used

Languages


C++
5

Java
1




Operating Systems


Unix
1

Windows NT 4.0
2

Etc.


Etc.





Hardware


Sun SPARC stations
1

AS/400
2




Etc.


Etc.





(p.s.: this area can be 
very important, so take

skills if needed,
e.g. project management.

skills since you might be
tested upon them!)

(some people instead
of doing level, e.g. expert

last used, e.g. 1990
and that’s fine too.)

Hobbies/Interest:
Mountain biking, climbing, hiking etc. whatever. Something to talk about during the interview. Volunteer work?, anything like that is good too.

References:
Available upon request. (That’ it, just 3 pages)

